Section 11: Emergency Preparedness 
Insert Company Name Here believes in keeping all employees and stakeholders safe and being prepared for emergency situations that may arise.  
· This policy applies to all company employees and contracted employers and is applicable to all work sites.  
· All employees must follow this policy and other company policies, safety standards, and all OHS legislation. 
· Management will ensure all individuals understand their roles and responsibilities during potential emergencies at our workplace. 
· Emergency response plans will be developed for all potential emergencies at our work sites involving affected workers.  
· Communication systems will be put in place to inform individuals about potential emergencies. 
· Management is responsible for overseeing emergency management and overall direction in emergencies.  
· Supervisors are responsible for overseeing emergency response on the work sites they control. 
· Employees will receive emergency response training and follow designated worker response instructions in an emergency. 
· Only designated responders that are trained in rescue will engage in rescue attempts. 
· Only designated individuals will engage with media in the event of an emergency. 
· Emergency drills will be conducted annually in all operation areas.  
· Deficiencies found during emergency response plan drills will be corrected in a timely manner.  

Responsibilities:
Senior Management:
· Ensure Emergency Response Plans are developed and practiced.
· Ensure Next of Kin Emergency Notification forms are completed and placed in personnel files.
Supervisors:
· Ensure the provisions of an emergency response plan, including equipment, maintenance, and training in proper procedures, are in place.
· Develop a site-specific emergency response plan (e.g., contact list, route to hospital, remote location plan) where one is not provided by the client.
Employees/Workers:
· Participate in and cooperate with the Emergency Response Plan.

The following basic steps shall be taken in all emergency situations:
1. Secure the site to prevent further injury and/or property damage with barrier tape or other appropriate methods.
2. Do not disturb the scene unless it is life-threatening.
3. Call 911.
4. Administer First Aid.
5. Send another employee to direct emergency vehicles onto the site.
6. Take pictures of the scene or assign the task to another employee.
7. Make notes for the accident/incident report.
Fire:
· Without endangering yourself or others, attempt to extinguish the fire with apparatus on hand.
· If the fire cannot be controlled or extinguished safely by existing personnel, dial 911 and ask for assistance. Provide clear and accurate information regarding the site location and type of emergency.
· Notify any on-site personnel or customers of the emergency.
· Notify Insert Company Name Here Superintendent.
Injury:
· Scene survey
· Administer First Aid.
· Call for an ambulance to transport the injured worker to the hospital.
· Log all injuries as per Insert Company Name Here policies.
· Notify Insert Company Name Here Superintendent immediately.

Notify the provincial authority having jurisdiction as per the Occupational Health & Safety Act and regulations.
Notify Insert Company Name Here Management immediately for all critical incidents and distribute electronic copies of all correspondence and investigations to Management. File WCB claims for Insert Company Name Here employees electronically.

Signed: _______________________________              Date: ___________________________________
