Safe Job Procedure 
Ensuring Proper Fit and Care of Protective Headwear
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	Potential Hazard
	Risk level

	Sharp points/edges
	High

	Materials falling
	Medium

	Moving machinery
	High

	Chemicals
	Low

	Electrical
	Low

	Extreme heat/cold
	Medium

	Combustibles/flammables
	Medium

	Other
	



	Risk control devices, personal protective equipment, and other safety considerations
	Training/Reference info

	· Protective CSA- or ANSI-approved headwear rated for the hazards encountered on the job (i.e., Type 2, Class E) 
· Use liners as required in cold conditions
· Required to provide a sufficient retention system

	· Staff to be provided with safety headwear, trained in its use and care, and monitored for compliance to safe work practices.
· Headwear must comply with CSA Standard Z94-1.05 or ANSI Z89.1-2003.
· Training is required during orientation, with annual refreshers as needed.
· Part 3 - Personal Protective Equipment, Nova Scotia Occupational Health and Safety Regulation



Notes: Common signs and symptoms of a musculoskeletal injury (MSI) can include pain, burning, swelling, stiffness, numbness/tingling, and/or loss of movement or strength in a body part. Report these to your supervisor.
All workers will be issued a CSA approved hardhat (Type 2, Class E) for use on all designated sites.

Employers must ensure that workers are trained and follow this safe work procedure.

Areas where protective headwear is required:

· Areas designated for the use of protective headwear are indicated by signage, and yellow/black cross hatching painted on the floor at all entry points.
· All workers are to wear protective headwear in designated areas. Supervisors to enforce and ensure that all workers are in compliance.
· When workers do not have protective headwear at the workplace, they will not enter the worksite, or they will leave the worksite until they are adequately equipped with the appropriate headwear.
· Bump caps are not sufficiently rated for work on these sites.

To ensure a good fit of protective headwear: 
· Use the fitting chart provided by S&H to measure head size.
· Take into consideration fitting over hearing protection and liners when working in cold conditions.

Workers are responsible for the care of their protective headwear:
· Clean and inspect hard hat daily. Hats with cracks, perforations or other deformities will be removed from service immediately.
· Check with manufacturer specs when handling paints and paint thinners to ensure what precautions need to be implemented to safeguard against weakening the hat's hard shell and impacting its electrical resistance.
· Do not drill holes or perforate the hard shell of the hard hat as this will impact its protective capabilities.
· Refrain from leaving protective headwear in direct sunlight, as sunlight and extreme heat can damage them.
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